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Chief, Nanagement Stafl

Fecords Disposition Plan, OBV

1. The recgrds contyo! seheduls Tor UHR has baen reviewsd
by this Steff and iz apoprovel for application, exeept for de.
gtruction sotion pe 4 on corteln 1ten mnbers iisted In
Txhiblt 4 vhich vegquire leza) authariestion free Natiome] Archives
apd Congrers prior o dustrurtion, Upon reeeipt of such suthorlty
you %111 Be prowptly notified and full epplicetion of your recoris
control sohedule mey Do mede. In allition to rebtwraing the
records contral schedule thery is atieched g survey report cob-
taining recousesdations for lwproved wmavagewent of reeords vhile
maintained o sotive wie in tre offices.

2. The records inventory revealed that theve are 22,422
1inear feet of revords in OFF contsined {n 3,920 pleces of Mling
eguipsest valued b 34231,685. As a vesult of this fmventory and
sppraisel 1t hes been dstersined with the sppropriste offieimls in
ORR that of the total veeord holdisgs, 3.5% have permsnent value;
11.2% eonsist of Lityery sabmial; asd B4% 4s temporery. This
compares very favovebly with both Sovermment and Industry ex-
periepce. The inttial sppiimmtion of the schedule will perwlt an
estimated sevings of £72,B60. representing the replucement value

 of equipment relessed., A siuflar eavings of 348,275 will de
possible each resr theresito-.

3. The recoswendstions coptaived in the survey report erc
baged on chuervations sede during the course of developling a
vecords dizposition plan for FRR end ere presented as requents’
by Wesers. Cinpinmninibhiehaanie 7or tlo acst por they will re20X1A%9a
quire further study before Liey can be sdopied. Por lastamce, I
wonld ;ﬁmﬁ%% $het you partlisuisely comsider the Tollowing recon.
mendntione;

a8, A stuly be sade ac to the Dessibility of trensferring
sap supplewental distributics “unction in the Agepcy Records Csuier.
his recopmonfation will previte savings of approximmtely $3¢,000
teedintely and £5.200 annvalls thevesTier, 17 sdopted.

b. The wsifors Tile sysier, which bas alrealy beev lo-
ptalled in 17 organizptiomsl units, be extended 4> cover all avbe
Joet anl sduinistrative Tilgs. hir would be pariicuwiarly ad-
vantapgeous beesuse such & system pormits training of versommel prise
o ssslignment, transfer of personnel withoni ro-training, and
raecilitates roferenges o reltived vecordsn.
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25X1A%a &. Hise * this office
o pede the survey ans | ) PHDO il be swmilable tor
periodis ﬁﬁiw ta tsm\. tri‘ &iﬁw yeaz iﬁ t&& t@iiwﬁm o
the 0B prosren.

5. Toe splendid cooperviion rendeved by all wembevrs of WNZ%“
orgecizaticn bas meds 14 postible o dewiop en affeetive tool to
ssalist in the ﬁw of an ieporient pari of the Agerey's

© cepTRll Tecddds « 1 tensidor this & sigatlficant ac 2hs 0
25X1A0a ment snd perticuisrly weat to m@m the iesdership of M¥r.
25X1A%a ens Be. _iﬁ miking 1t possible; and the waluadle esplini-

ance tesdered i the dewloprdsl o the schedule by Hr. i
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MEMORANDUM FOR THE RECORD: ' i August 1955

1. The report, schedule and related memoranda were discussed
25X1A9g in detall with Mr, B :ssistant to ID/I, on 3 August 55,

2¢ The report, schedule and related memoranda were discussed
25X1A9a in detail with Mr. USSSSSEEEE Chief, O & M Staff ID/I Ares,

%August 550
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